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Glossary of
Terms, Abbreviations, and Acronyms

ABC - Approved Budget for the Contract.
ARCC - Allowable Range of Contract Cost.

BAC - Bids and Awards Committee.

Bid — A signed offer or proposal to undertake a contract submitted by a bidder in response to and in
consonance with the requirements of the bidding documents. Also referred to as Proposal and Tender.
(2016 revised IRR, Section 5[c])

Bidder — Refers to a contractor, manufacturer, supplier, distributor and/or consultant who submits a bid
in response to the requirements of the Bidding Documents. (2016 revised IRR, Section 5[d])

Bidding Documents — The documents issued by the Procuring Entity as the bases for bids, furnishing
all information necessary for a prospective bidder to prepare a bid for the Goods, Infrastructure Projects,
and/or Consulting Services required by the Procuring Entity. (2016 revised IRR, Section 5[e])






INVITATION TO BID FOR
Construction of Three-Storey Main Building for NCRDEC

CvSU-BAC-INFRA-23-007

The Cavite State University, through the Corporate Budget - Fund 164 to apply the
sum of Twenty-Four Million Nine Hundred Fifty-Five Thousand Seven Hundred
Two Pesos & 04/100 (P24,955,702.04) being the Approved Budget for the Contract
(ABC) to payments under the contract for Construction of Three-Storey Main
Building for NCRDEC (CvSU-BAC-INFRA-23-007). Bids received in excess of the
ABC shall be automatically rejected at bid opening.

The Cavite State University now invites bids for the above Procurement Project.
Completion of the Works is required 270 Calendar Days. Bidders should have
completed a contract similar to the Project. The description of an eligible bidder is
contained in the Bidding Documents, particularly, in Qq0.0 reWnBT/F15 12 Tf1 00 1 226.27 &


http://www.cvsu.edu.ph/

7. All bids must be accompanied by a bid security in any of the acceptable forms and in
the amount stated in ITB Clause 15.

8. Bid opening shall be on February 9, 2023; 2:00


/invitation-to-bid/

Section Il. Instructions to Bidders









11.

12,

13.

10.1.

10.2.

10.3.

10.4.

10.5.

The first envelope shall contain the eligibility and technical documents of the
Bid as specified in Section IX. Checklist of Technical and Financial
Documents.

If the eligibility requirements or statements, the bids, and all other documents
for submission to the BAC are in foreign language other than English, it must
be accompanied by a translation in English, which shall be authenticated by the
appropriate Philippine foreign service establishment, post, or the equivalent
office having jurisdiction over the foreign bidder’s affairs in the Philippines.
For Contracting Parties to the Apostille Convention, only the translated
documents shall be authenticated through an apostille pursuant to GPPB
Resolution No. 13-2019 dated 23 May 2019. The English translation shall
govern, for purposes of interpretation of the bid.

A valid PCAB License is required, and in case of joint ventures, a valid special
PCAB License, and registration for the type and cost of the contract for this
Project. Any additional type of Contractor license or permit shall be indicated
in the BDS.

A List of Contractor’s key personnel (e.g., Project Manager, Project Engineers,
Materials Engineers, and Foremen) assigned to the contract to be bid, with their
complete qualification and experience data shall be provided. These key
personnel must meet the required minimum years of experience set in the BDS.

A List of Contractor’s major equipment units, which are owned, leased, and/or
under purchase agreements, supported by proof of ownership, certification of
availability of equipment from the equipment lessor/vendor for the duration of
the project, as the case may be, must meet the minimum requirements for the
contract set in the BDS.

Documents Comprising the Bid: Financial Component

11.1.

11.2.

11.3.

The second bid envelope shall contain the financial documents for the Bid as
specified in Section IX. Checklist of Technical and Financial Documents.

Any bid exceeding the ABC indicated in paragraph 1 of the IB shall not be
accepted.

For Foreign-funded procurement, a ceiling may be applied to bid prices
provided the conditions are met under Section 31.2 of the 2016 revised IRR of
RA No. 9184.

Alternative Bids

Bidders shall submit offers that comply with the requirements of the Bidding
Documents, including the basic technical design as indicated in the drawings and
specifications. Unless there is a value engineering clause in the BDS, alternative Bids
shall not be accepted.

Bid Prices
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14,

All bid prices for the given scope of work in the Project as awarded shall be considered
as fixed prices, and therefore not subject to price escalation during contract
implementation, except under extraordinary circumstances as determined by the NEDA

and approved by the GPPB pursuant to the revised Guidelines for Contract Price
Escalation guidelines.

Bid and Payment Currencies

14.1. Bid prices may be quoted in the local currency or tradeable currency accepted
by the BSP at the discr
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Section I11. Bid Data Sheet
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Bid Data Sheet

| ITB Clause |
5.2
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20 [List licenses and permits relevant to the Project and the corresponding law
requiring it, e.g. Environmental Compliance Certificate, Certification that the
project site is not within a geohazard zone, etc.]

N/A
21 Additional contract documents relevant to the Project that may be required by

existing laws and/or the Procuring Entity, such as construction schedule and S-
curve, manpower schedule, construction methods, equipment utilization
schedule, construction safety and health program approved by the DOLE, and
other acceptable tools of project scheduling.
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Section 1V. General Conditions of Contract

Notes on the General Conditions of Contract

The General Conditions of Contract (GCC) in this Section, read in conjunction with the
Special Conditions of Contract in Section V and other documents listed therein, should be a
complete document expressing all the rights and obligations of the parties.

Matters governing performance of the Contractor, payments under the contract, or matters
affecting the risks, rights, and obligations of the parties under the contract are included in
the GCC and Special Conditions of Contract.

Any complementary information, which may be needed, shall be introduced only through
the Special Conditions of Contract.

18







5.2.

parties, the successful Bidder shall furnish the performance security in any of
the forms prescribed in Section 39 of the 2016 revised IRR.

The Contractor, by entering into the Contract with the Procuring Entity,
acknowledges the right of the Procuring Entity to institute action pursuant to

20






Section V. Special Conditions of Contract

Notes on the Special Conditions of Contract

Similar to the BDS, the clauses in this Section are intended to assist the Procuring Entity in
providing contract-specific information in relation to corresponding clauses in the GCC
found in Section IV.

The Special Conditions of Contract (SCC) complement the GCC, specifying contractual
requirements linked to the special circumstances of the Procuring Entity, the Procuring
Entity’s country, the sector, and the Works procured. In preparing this Section, the following
aspects should be checked:

a. Information that complements provisions of the GCC must be incorporated.

b. Amendments and/or supplements to provisions of the GCC as necessitated by the
circumstances of the specific purchase, must also be incorporated.

However, no special condition which defeats or negates the general intent and purpose of
the provisions of the GCC should be incorporated herein.

22




Special Conditions of Contract

GCC Clause
2 [If different dates are specified for completion of the Works by section, i.e.
““sectional completion,” these dates should be listed here.]
4.1 [Specify the schedule of delivery of the possession of the site to the
Contractor, whether full or in part.]
6 The site investigation reports are: [list here the required site investigation
reports.]
7.2 [Select one, delete the other.]

[In case of permanent structures, such as buildings of types 4 and 5 as

23




Section VI. Specifications

Notes on Specifications

A set of precise and clear specifications is a prerequisite for Bidders to respond realistically
and competitively to the requirements of the Procuring Entity without qualifying or

24



subject to the Procuring Entity’s Representative’s prior review and written consent.
Differences between the standards specified and the proposed alternative standards shall be
fully described in writing by the Contractor and submitted to the Procuring Entity’s
Representative at least twenty-eight (28) days prior to the date when the Contractor desires
the Procuring Entity’s Representative’s consent. In the event the Procuring Entity’s
Representative determines that such proposed deviations do not ensure substantially equal
or higher quality, the Contractor shall comply with the standards specified in the documents.

These notes are intended only as information for the Procuring Entity or the person drafting
the Bidding Documents. They should not be included in the final Bidding Documents.

25




Section VII. Drawings

[Insert here a list of Drawings. The actual Drawings, including site plans, should be attached
to this section, or annexed in a separate folder.]

Please see separate attachment
for the Plans
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Section VIII. Bill of Quantities

Notes on the Bill of Quantities

Objectives
The objectives of the Bill of Quantities are:

a. to provide sufficient information on the quantities of Works to be performed to
enable Bids to be prepared efficiently and accurately; and

b. when a Contract has been entered into, to provide a priced Bill of Quantities for use
in the periodic valuation of Works executed.

In order to attain these objectives, Works should be itemized in the Bill of Quantities in
sufficient detail to distinguish between the different classes of Works, or between Works of
the same nature carried out in different locations or in other circumstances which may give
rise to different considerations of cost. Consistent with these requirements, the layout and
content of the Bill of Quantities should be as simple and brief as possible.

Daywork Schedule
A Daywork Schedule should be included only if the probability of unforeseen work, outside

the items included in the Bill of Quantities, is high. To facilitate checking by the Entity of
the realism of rates quoted by the Bidders, the Daywork Schedule should normally comprise

27



The estimated cost of specialized work to be carried out, or of special goods to be supplied,

28



CHECKLIST OF BIDDING REQUIREMENTS
INFRASTRUCTURE PROJECTS / CIVIL WORKS

ENVELOPE 1 - TECHNICAL COMPONENT ENVELOPE

Class “A” Documents

LEGAL DOCUMENTS
a. Valid PhilGEPS Registration Certificate (Platinum Membership) (all pages);

TECHNICAL DOCUMENTS

b. Statement of the prospective bidder of all its ongoing and completed government and private
contracts, including contracts awarded but not yet started, if any, whether similar or not similar in
nature and complexity to the contract to be bid; and

c. Statement of the bidder’s Single Largest Completed Contract (SLCC) similar to the contract to be
bid, except under conditions provided under the rules;
and

d. Philippine Contractors Accreditation Board PCAB License;
or
Special PCAB License in case of Joint Ventures;
and registration for the type and cost of the contract to be bid; and

e. Original copy of Bid Security. If in the form of a Surety Bond, submit also a certification issued by
the Insurance Commission;
or
Original copy of Notarized Bid Securing Declaration; and

f.  Project Requirements, which shall include the following:

a. Organizational chart for the contract to be bid;

b. List of contractor’s key personnel (e.g. Project Manager, Project Engineers, Materials
Engineers, and Foreman), to be assigned to the contract to be bid, with their complete
qualification and experience data;

c. List of contractor's major equipment units, which are owned, leased, and/or under purchase
agreements, supported by proof of ownership or certification of availability of equipment
from the equipment lessor/vendor for the duration of the project, as the case may be; and

g. Original duly signed Omnibus Sworn Statement (OSS);
and If applicable, Original Notarized Secretary’s Certificate in case of a corporation, partnership, or
cooperative, or Original Special Power of Attorney of all members of the joint venture giving full power
and authority to its officer to sign the OSS and do acts to represent the Bidder; and

h. Affidavit of Site Inspection and Certificate of Appearance.

FINANCIAL DOCUMENTS
i. The prospective bidder's computation of Net Financial Contracting Capacity (NFCC).

Class “B” Documents
j.  If applicable, duly signed joint venture agreement (JVA) in accordance with RA No. 4566 and its
IRR in case the joint venture is already in existence;

29



Bidding Forms
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Bid Form for the Procurement of Infrastructure Projects

[shall be submitted with the Bid]

BID FORM

Date :
Project Identification No. :

To: [name and address of Procuring Entity]

Having examined the Philippine Bidding Documents (PBDs) including the Supplemental

or Bid Bulletin Numbers [insert numbers], the receipt of which is hereby duly acknowledged, we,
the undersigned, declare that:

a.

We have no reservation to the PBDs, including the Supplemental or Bid Bulletins, for the
Procurement Project: [insert name of contract];

We offer to execute the Works for this Contract in accordance with the PBDs;

The total price of our Bid in words and figures, excluding any discounts offered below is:
[insert information];

The discounts offered and the methodology for their application are: [insert information];

The total bid price includes the cost of all taxes, such as, but not limited to: [specify the
applicable taxes, e.g. (i) value added tax (VAT), (ii) income tax, (iii) local taxes, and (iv)
other fiscal levies and duties], which are itemized herein and reflected in the detailed
estimates,

Our Bid shall be valid within the a period stated in the PBDs, and it shall remain binding
upon us at any time before the expiration of that period,;

If our Bid is accepted, we commit to obtain a Performance Security in the amount of [insert
percentage amount] percent of the Contract Price for the due performance of the Contract,
or a Performance Securing Declaration in lieu of the the allowable forms of Performance
Security, subject to the terms and conditions of issued GPPB guidelines?® for this purpose;

We are not participating, as Bidders, in more than one Bid in this bidding process, other
than alternative offers in accordance with the Bidding Documents;

We understand that this Bid, together with your written acceptance thereof included in your
notification of award, shall constitute a binding contract between us, until a formal Contract
is prepared and executed; and

We understand that you are not bound to accept the Lowest Calculated Bid or any other
Bid that you may receive.

! currently based on GPPB Resolution No. 09-2020
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Bid Securing Declaration Form
[shall be submitted with the Bid if bidder opts to provide this form of bid security]

REPUBLIC OF THE PHILIPPINES)
CITY OF ) S.S.

BID SECURING DECLARATION
Project Identification No.: []

To: [Insert name and address of the Procuring Entity]

I/We, the undersigned, declare that:

1. 1/We understand that, according to your conditions, bids must be supported by a Bid Security,
which may be in the form of a Bid Securing Declaration.

2. 1/We accept that: (a) I/we will be automatically disqualified from bidding for any procurement
contract with any procuring entity for a period of two (2) years upon receipt of your Blacklisting
Order; and, (b) I/we will pay the applicable fine provided under Section 6 of the Guidelines on
t
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Omnibus Sworn Statement (Revised)
[shall be submitted with the Bid]

REPUBLIC OF THE PHILIPPINES )
CITY/MUNICIPALITY OF ) S.S.

AFFIDAVIT

I, [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of Affiant],
after having been duly sworn in accordance with law, do hereby depose and state that:

1.

[Select one, delete the other:]

[If a sole proprietorship:] | am the sole proprietor or authorized representative of [Name of
Bidder] with office address at [address of Bidder];

[If a partnership, corporation, cooperative, or joint venture:] | am the duly authorized and
designated representative of [Name of Bidder] with office address at [address of Bidder];

[Select one, delete the other:]

[If a sole proprietorship:] As the owner and sole proprietor, or authorized representative of
[Name of Bidder], I have full power and authority to do, execute and perform any and all acts
necessary to participate, submit the bid, and to sign and execute the ensuing contract for [Name
of the Project] of the [Name of the Procuring Entity], as shown in the attached duly notarized
Special Power of Attorney;

[If a partnership, corporation, cooperative, or joint venture:] | am granted full power and
authority to do, execute and perform any and all acts necessary to participate, submit the bid,
and to sign and execute the ensuing contract for [Name of the Project] of the [Name of the
Procuring Entity], as shown in the attached [state title of attached document showing proof of
authorization (e.g., duly notarized Secretary’s Certificate, Board/Partnership Resolution, or
Special Power of Attorney, whichever is applicable;)];

[Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the
Philippines or any of its agencies, offices, corporations, or Local Government Units, foreign
government/foreign or international financing institution whose blacklisting rules have been
recognized by the Government Procurement Policy Board, by itself or by relation,
membership, association, affiliation, or_controlling interest with another blacklisted
person or entity as defined and provided for in the Uniform Guidelines on Blacklisting;

Each of the documents submitted in satisfaction of the bidding requirements is an authentic
copy of the original, complete, and all statements and information provided therein are true and
correct;

[Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized
representative(s) to verify all the documents submitted:;

[Select one, delete the rest:]

[If a sole proprietorship:] The owner or sole proprietor is not related to the Head of the
Procuring Entity, members of the Bids and Awards Committee (BAC), the Technical Working
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Group, and the BAC Secretariat, the head of the Project Management Office or the end-user
unit, and the project consultants by consanguinity or affinity up to the third civil degree;

[If a partnership or cooperative:] None of the officers and members of [Name of Bidder] is
related to the Head of the Procuring Entity, members of the Bids and Awards Committee
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Contract Reference: CvSU-BAC-INFRA-23-007
Project Title: CONSTRUCTION OF THREE-STOREY MAIN BUILDING FOR NCRDEC

Contractor’s Letter-Certificate to Procuring Entity
Date
DR. HERNANDO D. ROBLES
University President
Cavite State University
Indang, Cavite
Dear Sir:

Supplementing our Organizational Chart for the Contract, we have the honor to submit herewith, and to
certify as true and correct, the following pertinent information:

That we have engaged the services of , to be the of the
Construction of Three-Storey Main Building for NCRDEC.
1. Whoisa with Professional License Certificate No. 000 issued on

____and who has performed the duties in the construction of the Contracts
enumerated in its Certificate of Employment.

2. The said shall be designated by us as our to
personally perform the duties of the said position in the above-mentioned Project, if and when
the same is awarded in our favor.

3. Thatsaid shall employ the best care, skill and ability in performing his duties
in accordance with the Contract Agreement, Conditions of Contract, Plans, Specifications,
Special Provisions, and other provisions embodied in the proposed contract.

4. Thatsaid ___ _shall be personally present at the jobsite to sulpervis_e the phase of
the construction work pertaining to this agreement as , all the time.
5. That, in order to guarantee that said shall perform his duties properly and

be personally present in the Job Site, he is hereby required to secure a certificate appearance
for the Procuring Entity Engineer at the end of every month.

That, in the event that we elect or choose to replace said with another
, the Procuring Entity will be accordingly notified us In writing at least twenty-
one (21) days before making the replacement. We will submit to the Procuring Entity, for prior
approval, the name of the proposed new , his qualifications, experience,
list of projects undertaken and other relevant information.

6. That any willful violation on our part of the herein conditions may prejudice our standing as a
reliable contractor in future bidding of the Procuring Entity.

Very truly yours,

Name & Signature of Authorized Representative of Bidder

CONCURRED IN:

Name of Engineer

Address

37



Contract Reference: CvSU-BAC-INFRA-23-007
Project Title: CONSTRUCTION OF THREE-STOREY MAIN BUILDING FOR NCRDEC
Key Personnel’s Certificate of Employment
Date

DR. HERNANDO D. ROBLES
University President

Cavite State University,
Indang, Cavite
Dear Sir:
| am a Licensed with a Professional Licensed No.
Issued on at .
| hereby certify that has engaged my services as
for Construction of Three-Storey Main Building for NCRDEC, if awarded to them.
. As , | supervised the following completed projects similar to the contract under
bidding):
NAME OF PROJECT OWNER COST DATE COMPLETED

At present, | am supervising the following projects:
NAME OF PROJECT OWNER COST DATE COMPLETED

In case of my separation for any reason whatsoever from the above-mentioned Contractor, |
shall notify the Cavite State University least twenty-one (21) days before the effective date of my
separation.

As , I know I will have to stay in the job site all the time to supervise and
manage the Contract works to the best of my ability, and aware that | am authorized to handle only one
(1) contract at a time.

| do not allow the use of my name for the purpose of enabling the above-mentioned Contractor

to qualify for the Contract without any firm commitment on my part to assume the post of

therefore, if the contact is awarded to them since | understand that to do so will be

sufficient ground for my disqualification as in any future Cavite State University
bidding or employment with any Contractor doing business with the Cavite State University.

(Signature Over Printer Name of Engineer)
Republic of the Philippines
Municipality of San Jose S.S.

SUBSCRIBED AND SWORN TO before me this day of , 2023 affiant exhibiting to me
his PRC ID with No. issued on at .

Doc. No.
Page No.
Book No.
Series of 2023;
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Name of Construction Company with Logo
Address

KEY PERSONNEL BIO DATA

Give the detailed information of the following personnel who are the scheduled to be assigned
as full time field staff for the project. Fill up form for each person.

Authorized Managing Officer
Sustained Technical Employee :

Name

Date of Birth

Nationality

Educational Degrees

Specialty

Registration ;
Length of Service with the Firm:

Nk~
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SEALING OF
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